AIMHUHHUCTPALIUA CYBOPOBCKOTI'O CEJBCKOI'O ITOCEJIEHUA
CAKCKOI'O PAMOHA PECITYBJINKU KPBIM

ITOCTAHOBJIEHHUE

08 cenTsaOps 2016 roxa Ne 350 c. CyBopoBckoe

OO0 yTBepKIeHMH AJMUHHUCTPATHBHOIO
perjiaMeHTa Mo  NpeaoCTaBJIEHUIO
MYHMIMNAJIbHON ycayru «CoBeplieHue
HOTAPUAJIBHBIX nefcTBUI
aJMUHUCTPaLuen CyBOpOBCKOro
CeJIbCKOI0 MoCeJIeHUs Cakckoro
paiiona Pecmy0smmkn Kpbivm»

PykoBoactBysice @enepanbubiM 3akoHOM OT 06.10.2003 Ne 131 «OO6 o6mmx
IIPUHLIMIIAX OpraHM3alMu MECTHOIrO camoylpaBieHus B Poccuiickor denepaunun», BO
ucrionHenue denepanpHoro 3akoHa or 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUUMIAIBHBIX Yyciyr», llocTaHOBIEHHEM
[IpaButenscTBa Poccutickoit deneparuu ot 11.11.2005 Ne 679 «O nopsinke pa3paboTku u
YTBEPKJICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB UCTIOJHEHUS TOCYIapCTBEHHBIX (DYHKIIUN
(mpeocTaBiIeHUsT TOCYJAPCTBEHHBIX YCIYT)», YCTaBOM MYHUIUNAIBHOTO OOpa3oBaHUs
CyBopoBckoe  cenbckoe  moceneHne  Cakckoro  paiioHa PecnyOmuku — KpbiMm,
anqmuuaucTpanusi CyBOpPOBCKOTO celibckoro moceneHus Cakckoro paiiona PecryOnuku
KppiMmnmocTaHOBI A€ T!

1  VYTBepauTh  AAMUHUCTPATUBHBIM  pErjJaMEHT IO  MPEAOCTaBICHUIO
MyHULMINATBHOM yciyrn «CoBeplIeHHEe HOTapHAJIBHBIX JEHCTBUN aJIMUHUCTpALAEH
CyBopoBckoro cenbckoro nocenenus: Cakckoro paiiona Pecy6muku Kpbimy.

2. Hacrosimee mocTaHOBJIEHHE BCTYMAeT B CWIIy CO JHS HPUHSATHS W TOMJIEKHUT
oOHapomoBanuto Ha caite [IpaBurenscrBa PecnyOmuku Kpeim — http://rk.gov.ru B
paszene MyHUIMNandbHOe oOpazoBaHue Cakckoro paiioHa, mozapasnen — CyBOpPOBCKOE
CelIbCKOE TIOCEJIeHHEe B HWHOOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON CeTH  0O0IIero
M0JIb30BaHMUSI.

3.KoHTpoib 3a WHCHONHEHHWEM HACTOSILIETO IOCTAHOBJICHUS BO3JIOXKHUTH Ha

3aMCCTHUTCIIA TJIaBbl AJIMUHUCTpALIUA CYBOpOBCI(OFO CEJIBbCKOro mocejieHuss XaJIMTOBa
P.A.

I'maBa agMuHHMCTpanMK
CyBOpOBCKOTO CEIbCKOTO MOCEIEHUS C.C. 3onkun


http://rk.gov.ru/

YT1BepxKIcH

[TocraHoBICHHEM aIMUHUCTPAIIUU
CyBOPOBCKOTO CEIBCKOTO MOCETCHUS
ot 08.09.2016 1. Ne350

AJIMUHUCTPATHUBHBIN PETJIAMEHT
M0 MPeA0CTABIEHUI0 MYHUIMNAJIBLHOH YCIyTH
«CoBepiiieHHe HOTAPHATbHBIX TeHCTBUI
agMuHucTpanueii CyBopoBCKOI0 CeJIbCKOT0 MoceTeHHs»

1. O0mue moj1o:keHHueE

1.1. HaumeHoBaHHE MYHHUIIUTIATIbHOM YCIYTH

AJIMUHUCTPATUBHBIA  PETrIAMEHT CyBOpOBCKOTO  CEIbCKOTO TOCEJNEHUs IO
NPEAOCTABICHUIO MYHUUUNAIBHOU Yycinyrn «COBEpIICHHE HOTapUAIbHBIX JIEMUCTBUN
anqmuuucTpanueii  CyBOPOBCKOTO CEJIBCKOTO MOceNeHus» (fnanee - AJIMHHUCTPATUBHBIN
perjiaMeHT) OMpEeNeNIeT CPOKH M TOCJIEIOBATEIbHOCTh JACHUCTBUM (aIMUHUCTPATUBHbBIC
NpoNEeAypbl) TpPU MPEJOCTABICHUM MYHUIUNAIBHOM YCIYTM 1O  COBEPIICHUIO
HOTapUaJIbHBIX IEUCTBUH (Hanee — MyHUIUTIATIbHAS YCIyTa).

1.2. HaumeHnoBaHue oprasa, mpeaoCTaBISIONIEr0O MyHUIIUTAIBHYIO YCIYTY.

B cBs3u Cc OTCyTCTBMEM B TMOCEJIEHUM HOTAapUyca, MYHUIMIAIbHAS yclyra
npeaocraBisiercs — aaMuHUcCTpauueid  CyBOPOBCKOTO  CEIbCKOTO  IOCEJIEHUS U
OCYILIECTBJISIETCA ~ Y€pe3  CHEUUATbHO  YMOJHOMOYEHHOIO  JOJDKHOCTHOTO  JIMIA
agmuHUCcTpau CyBOPOBCKOTO CEIIbCKOTO MOCENeHus (1aee — TOJKHOCTHBIE JIUIA).

JIOIDKHOCTHOE JIMI0, OCYIIECTBISIOMKUE PabOTy MO OKa3aHUI0 MYHHUIUTAIBHOU
YCIIYTH, CYUTACTCS YIOJHOMOYEHHBIM JIMIIOM, HCIOJHSAET OOf3aHHOCTH B 0OBEME,
YCTAHOBJIEHHOM  UX  JOJDKHOCTHOW  MHCTPYKLUHEW, W  HECET  YCTAHOBIICHHYIO
3aKoHOAAaTeILCTBOM P®, MHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMU, OTBETCTBEHHOCTh
3a MPaBWIBHOCTh JICHCTBUH.

[Ipy okazaHUM MYHUIMNAIBHOW YCIYTd, B MEISIX TMOJIYyYCHHUS JIOKYMEHTOB H
uHpopmaluy, HEOOXOAUMBIX JUISi TPUHATHS  pEUICHUs, JIOHDKHOCTHOE  JIMIIO
aqMuHUCTpaiii CyBOPOBCKOTO CEIBCKOTO MOCEIEHUS OCYIIECTBIISCT B3aUMOJEHCTBUE C
rpaXJaHaMHu, a TaKXKe OpraHu3alus MU U YUYPESKICHHUSIMH, HMEIOIIMMHU CBEIICHHUS,
HEOOXOJIUMBIC JJIsi TPUHSATHUS PEIICHHS W KA4eCTBEHHOIO OKa3aHWs MYHUIIMIAIbHOU
YCIYTH.

1.3. [IpenocraBiieHre MyHUITUTIATLHOW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHUH C:

- Konctutynueit Poccuiickoit @enepannu;

- 'paxxmanckuM kojaexkcom Poccuiickoit denepannu (qanee — Koaekc);

- Hanoroseim Kogekcom Poccuiickoit @enepannu;

-OenepanpapiM  3akoHOM 0T 06.10.2003 No 131-®d3 «OO6 oOmmx mMpUHITUIIAX
OpraHu3allMi MECTHOTO caMmoymnpasiieHus B Poccuiickoit denepanum» (¢ \3BMEHEHUSIMU);

- ®epnepanbubiM 3ak0OHOM OT 02.05.2006 Ne 59-®3 «O mnopsaake paccMOTpeHUA
obpaienuii rpaxaan Poccuiickoit deaeparumy;

- OcHoB 3akoHojnarenbcTBa Poccuiickoit @denepanuu o Hotapuare oT 11.02.1993
No 4462-1 (nanee - OCHOBBI);

- [Ipukazom Muntocta P® ot 27.12.2007 Ne 256 «O0 ytBepxkaeHun MHCTpyKIuu o
NOPSIAKE COBEPUICHUST HOTAapUalbHBIX JCHCTBUIM TJaBAMU MECTHBIX IIOCEJIEHUA U



CHEUUAIbHO YIOJHOMOYEHHBIMA JOJDKHOCTHBIMHM JIMUAMHA AJIMUHHUCTPALUN CEIbCKUX
MOCEJICHUIN;

- YcTraBoM MyHUIIUMIIATBLHOTO 00pa3oBaHus. CyBOPOBCKOE CENbCKOE MOCEIECHUE
Cakckoro paitona Pecriyonuku Kpbim.

1.4. Onucanue pe3yabTaToB MPEIOCTABICHUS MYHHUIIUTIATBHONU YCIIYTH.

PesynpTaTom npenocTaBieHUss MyHUITUTATBHOM YCIYTH SIBISETCS HOTApUAJIbHOE!

- YIOCTOBEPEHUE 3aBEIIAHMUS;

- YA0OCTOBEPEHUE JOBEPEHHOCTEN;

- CBUJIETEJIbCTBOBATH BEPHOCTU KOMUN JOKYMEHTOB U BBIIIUCOK U3 HUX;

- CBUJIETEJIbCTBOBATH IMOUIMHHOCTHU MOANKUCH HAa JOKYMEHTAX;

- TOpPUHATHE MeEp [0 OXpaHE HACIEACTBEHHOIO HMMYLIECTBA M B Cllydae
HEO0OXOAMMOCTH YIPABJISATH UM;

- YIOCTOBEpPEHHME CBEJEHMH O JHUIAaX B  clydasX M[pPeayCMOTPEHHBIX
3aKoHoAaTenbCcTBOM Poccniickon denepanny;

- yAocToBepeHue (hakTa HAXO0XKACHHS TPaKTaHUHA KUBBIM;

- YJIOCTOBEPEHHE TOXKIECTBEHHOCTH COOCTBEHHOPYYHOM MOANMCH HMHBAIHUIA IO
3pEHHI0, IPOKMBAKOUIEro Ha TeppUTOpuH  CyBOPOBCKOTO CEJIBCKOTO IOCEIEHUs, C
(paKCUMUIBHBIM BOCIIPOU3BEACHUEM €0 COOCTBEHHOPYUYHOM MOAINNCH;

- yIOCTOBEpEHUE (paKTa HAXOXKJICHUS TPakJaHUHA B OIIPE/ICTICHHOM MECTE;

- YIOCTOBEPEHHUE TOXKAECTBEHHOCTH TIpa)XAaHWHA C JIMLOM, H300paKEHHOM Ha
dboTorpadumu;

- YAOCTOBEPEHUE BPEMEHU NIPEIBABICHUS JOKYMEHTOB;

- YIOCTOBEpEHHE PABHO3HAYHOCTH OJIIEKTPOHHOTO JOKYMEHTa JOKYMEHTY Ha
OyMa>KHOM HOCHTEJIE;

- YIOCTOBEpEHHE PABHO3HAYHOCTH JIOKYMEHTa Ha OYMa)XHOM HOCHTEIE
ANIEKTPOHHOMY TIOKYMEHTY.

1.5. IlomydarensiMu MyHULMIAIBHON YCIYTH SIBIIIIOTCS TPa)KaaHE W IOPUAMYECKHUE
auua, oOpartuBmIvecss B agMUHUCTpanuio CyBOPOBCKOTO CEJNbCKOTO TIOCENIEHUS 3a
HOTApUAJIbHBIM JEHCTBUAMM yKa3aHHbIE 1. 1.4 TaHHOrO aJMUHUCTPATUBHOI'O PErIaMEHTa
(mamee — 3asBUTENN).

2. TpeOoBaHMS K MOPAAKY NPEeAOCTABJCHUS] MyYHHIIMIIAJIbHON yCIYyTI'H

2.1. Nopsanox uHGOPMHUPOBAHUS O TMpaBWIaX MNPEAOCTABICHHUS MYHHUIIMIIAIbHON
YCIIyTH

Anvunuctpanus  CyBOpOBCKOTO — cenbCKOro —moceneHus Cakckoro  paioHa
Pecnyonuku Kpbeim pacrnionaraercst mo aapecy: 296524, Poccus denepanusi, Pecriyonrka
Kpsim, Cakckuii paiton, c. CyBopoBckoe, yi. CyBopoBcKas, 4a.

I'padpux  paborel aamunucTpauuun  CyBOPOBCKOTO  CEIBCKOTO  MOCEJICHHUS:

noHenenbHUK — yeTBepr ¢ 9.00 1o 12.00 (kpome BBIXOAHBIX U NMPA3IHUYHBIX JHEN).

Tenedon (pakc) anmuauctparmu CyBOPOBCKOTO celibckoro moceneHus 7(36563) 95-
3-65.

[To Tenedony npegocraBisieTcs caeayrouias HHPOpMaIHs:

- KOHTAaKTHBIE TEJIE(POHBI COTPYIHUKOB aaMUHUCTpaunu CyBOPOBCKOTO CEIbCKOTO
MIOCEJICHHUS],

- TpaduKk TpueMa 3asBUTENEH CHEHMATUCTAMH AAMHUHHCTPAIMH  CEJIBbCKOTO
MIOCEJICHHUS],

- IOYTOBBIN aJpec, HIEKTPOHHBIN aIpec aIMUHUCTPALIUHN CEITLCKOTO OCEICHMUSL.



Nudopmaruss o0  TopsAaKe — MPEAOCTaBICHUS ~ MYHUIIMNAIBHOW  YCIyTH
MPEOCTABIISACTCS:

- HETIOCPEICTBEHHO B aIMUHUCTPALIMU CEIBCKOTO MOCEJICHHUS;

- C UCIIOJIB30BaHUEM CPEACTB MOUYTOBOM, TeIe(hOHHOM, FJIEKTPOHHON CBS3H;

- TIOCPEJICTBOM pa3MmelleHus uHopmanuu Ha UHGOPMAIIMOHHBIX CTEHJIAX,
nyOIuKalMu B CPEJACTBaX MAacCcOBOM HMH(poOpManuu, u3AaHUs HHPOPMAIMOHHBIX
MaTepHaoB.

Jns monydeHuss MHPOpMalUU O TPOUEAYpe MNPEIOCTABICHUS MYHHUIUIAIBLHOM
ycIlyrH (nanee - nHpopmanus o mpoueaype) 3asBUTENN BIIpaBe 00palaThCs:

- B YCTHOU (hopMe JIMIHO WJIH 10 TelaedOHY K JODKHOCTHBIM JIUIIAM a MUHUCTPAIIHH
CEJIBCKOTO TIOCEJICHMUS.

- B TUCbMEHHOM BHUJI€ B ajipec riaBbl CyBOPOBCKOTO CEILCKOTO MOCEICHUS.

OCHOBHBIMH TPEOOBAaHUSAMH K HHPOPMUPOBAHHUIO 3aIBUTEIIS SBIISIOTCS:

- IOCTOBEPHOCTD U MOJTHOTAa MH(OPMAIIUU O TIPOLIEAYPE;

- Y€TKOCTh B M3JIOKEHUU MHGOPMAIIHH O TIPOLICTYPE;

- yA100CTBO U JIOCTYHOCTb MOJTY4YEHUsI HH(DOPMAIUHU O MPOIIEAYPE;

- OMEPaTUBHOCTH MPEIOCTaBICHUS HH(GOPMAIIMH O TIPOLIETYPE.

®opma nHOOPMUPOBAHKST MOXKET OBITh YCTHOM WJIM MUCHMEHHOW B 3aBUCUMOCTH OT
dbopMBbI OOpaIieHUs 3asBUTE.

B cnydae yctHOro oOpaiieHust TOJDKHOCTHOE JIUI0, OCYIIECTBISIOIIEE YCTHOE
pPa3bACHEHHE, TOJDKHO MPUHATH BCE HEOOXOIUMBIE MEPHI JIJIsi OTBETA.

[Ipu oTBeTax Ha TenehOHHBIC 3BOHKH M YCTHBIC OOpAIECHUS TPaXKaaH, CIICIIHATHUCTHI
aIMUHUCTPALIMU CEJIbCKOTO TMOCEJICHUs] TOAPOOHO U B BEXKIMBON (KOppEKTHOH) dopme
HHOOPMUPYIOT OOpaTHBIIUXCS TpaKAaH MO WHTEPECYIOMUM HX Bompocam. OTBeT Ha
TeneOHHBIM 3BOHOK JODKCH HAaYMHATHCSA ¢ WHGOpMAIlMM O HaWMCHOBAaHHMHM OpraHa, B
KOTOPBIN TIO3BOHWII TPKIAHUH, (aMUINH, UMEHH, OTYECTBA U JOHKHOCTH CICIUAIKCTA,
MIPUHSBIIETO TeIS(HOHHBIA 3BOHOK.

CriennamucTs aIMAHUCTPALIIU CEJIBCKOTO MOCEJICHUS OCYILIECTBIISIIOT
uH(hOpPMHUPOBaHUE 110 TesiePOHy OOpaTUBIINXCS rpakaaH He 6osee 10 MUHYT.

B cnyuae ecnm s MOATOTOBKM OTBETa TpeOyeTcs MPOJOJDKUTEIBHOE BpeMms,
CHEIUATUCT aIMUHUCTPAIIUU CEIIbCKOTO MOCEICHHS, OCYIIECTBISIONINN WHIUBUTyAIbHOE
ycTHOE€ MHGOPMHUPOBAHUE, MOXKET MPEJIOKUTH 3asBUTEII0 OOPATUTHCS 32 HEOOXOIUMOM
uHpopmalmeli B TMUCHMEHHOM BHJE, JIMOO COIJIACOBATh JPYroe€ BpeMsl JJIsi YCTHOTO
uH()OpMUPOBaHMUS.

Crernuanuct aJMUHUCTPAIMU CEJILCKOTO TMOCEJICHUS, OCYIICCTBISIONINN MPUEeM U
KOHCYJIbTUpOBaHue (1o TenedoHy WIIM JMYHO), JOHKCH KOPPEKTHO W BHHMATEIIBHO
OTHOCHUTBCS K 3asBUTEIISIM, HE YHIDKAS MX YECTH M IOCTOMHCTBA.

2.2. YcnoBus U CPOKH NPEIOCTABICHUS MyHULIUTTAIIBHOW YCIIYTH.

OcHOBaHMEM 11 TIPOBENICHUSI HOTAPHUAIbHBIX JIECUCTBUM MEPEUUCICHHBIX B 1. 1.4.
naHHOrO PernamenTa sIBISICTCSl yCTHOE WJIM MUCbMEHHOE O0pallieHue 3asiBUTEIIS.

HoTapuanbHoe nelicTBHE COBEpIIACTCS MPH MPEAbIBICHUY MMACIIOPTa 3asSBUTEIIS WA
JIOKyMEHTOB, 3aMEHSIONINX €0, OPUTHHAIA U KOTIMH JOKYMEHTa, HA OCHOBAHUHM KOTOPBIX
OyIeT MOATOTOBJICHO YKa3aHHOE 3asBUTEIEM HOTApUAIbHOE JEHCTBHE, a TAKXKE yIUIaTe
roCyJapCTBEHHOM MONUTMHBI. MyHHIIMTIANBHAS YCIyTa IPeaoCcTaBiseTcs B Teuenue 25-40
MUHYT C MOMEHTa OOpaleHusi 3asBHUTENS, B 3aBUCHMOCTH OT 00bEMa W CIIOKHOCTHU
YCIIyTH.

AIMUHUCTpATUBHAS TIPOLIEypa TI0 IPUEMY 3asIBUTENIST OCYIIECTBISIETCS B TEYCHHUE 5
MHUHYT C MOMEHTa 0OpaIeHuUs 3asiBUTEISL.



AIMUHHCTpaTUBHAs Mpoleaypa MO yAOCTOBEPEHUIOD JIMYHOCTH  3asABUTEI
OCYLIECTBJISIETCS B TEYEHUE S MUHYT C MOMEHTA MTPUEMA 3asIBUTEIISL.

AJIMUHUCTpaTUBHas TMpoUeaypa IO HOTapUaJbHOMY 3aCBHUECTEIHCTBOBAHUIO
BEPHOCTH KOMHUN  JOKYMEHTOB W BBIIMCOK M3 HHUX JHOO OTKa3sy B HOTapUaIbHOM
3aCBUJIETEJIbCTBOBAHUH BEPHOCTH KOIMHM JOKYMEHTOB U BBIIMCOK U3 HUX OCYILECTBIISIETCS
B T€UEHHE 15 MUHYT C MOMEHTAa OKOHYAHHS yIOCTOBEPEHHUS JIMYHOCTH 3aSBUTENS, HO HE
no3aHee 25 MUHYT ¢ MOMEHTa OOpaIeHus 3assBUTEIS.

AJIMUHUCTpaTUBHAS npoueaypa 1o HOTapHaIbHOMY YAOCTOBEPEHUIO
JNOBEPEHHOCTEN, 3aBEIIAHUI OCYLIECTBIISIETCS B TEUCHHE 25 MUHYT, C MOMEHTa OKOHYaHUS
YAOCTOBEPEHUS JINYHOCTH 3asiBUTENS, HO HEe no3aHee 40 MUHYT ¢ MOMEHTa OOpalleHus
3asIBUTEIIA.

AJIMUHHCTpaTUBHAA MPOLEAypa 0 HOTAPUAIBHOMY YAOCTOBEPEHUIO KOJIJIEKTUBHBIX
JIOBEPEHHOCTEW OCYIIECTBIISIETCSI B TEYEHHE 25 MHUHYT, C MOMEHTAa OKOHYaHUS
YA0CTOBEPEHUS JINYHOCTEN 3asiBUTENEN, HO HE mo3aHee 60 MUHYT ¢ MOMEHTa 0OpalleHus
3asBUTEIIEH.

AIMUHHCTpaTUBHAs NpoUeAypa [0 HOTapUAIBHOMY  3aCBHUJETEIbCTBOBAHUIO
HNOJUIMHHOCTH  MOANMCH Ha  JOKYMEHTax JiuOo OTKasy B  HOTApUAIbHOM
3aCBUJETEIILCTBOBAHUMN TOJUIMHHOCTA IIOANMCH HAa JOKYMEHTaX OCYIIECTBISIETCS B
T€YeHUE 15 MUHYT ¢ MOMEHTa OKOHYaHUS yIOCTOBEPEHMS JINYHOCTH 3asBUTENS, HO HE
no3/Hee 25 MUHYT C MOMEHTa OOpalleHUs 3asBUTEISL.

AJIMUHHCTpaTUBHAsA NpOLEAypa [0 HOTAPHAIBHOMY YIOCTOBEPEHHUIO CBEIEHUH O
JIWIax, B CIydasx IMPeAyCMOTPEHHBIX 3aKoHOAATenbCTBOM Poccuiickoit denepanuun
OCYILIECTBIISIETCSA B TE€YEHNE 25 MUHYT, C MOMEHTA OKOHYAHUS YAOCTOBEPEHUS CBEACHUN O
JIMIIaX, B CIy4asix MPelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit denepannu, HO HE
no3aHee 40 MUHYT C MOMEHTA OOpaIleHuUs 3asIBUTEIS.

AJIMUHHCTpaTUBHAsg TMpoleaypa MO HOTapHAIbHOMY YJIOCTOBEpEHHIO (pakTa
HaXOXJEHUsI TPAKJAHWHA KUBBIM OCYLIECTBISETCS B TE€UEHUE 25 MHUHYT, C MOMEHTa
OKOHYAHHMSI yJIOCTOBEPEHHUSI (DaKTa HAXOXKACHUS FPAKIAHNHA KUBBIM OCYILECTBIISIETCS, HO
He no3aHee 40 MUHYT ¢ MOMEHTa OOpaIIeHUsI 3asBUTEIIS.

AIMUHHCTpaTUBHAS npouenypa 1o HOTapHAIILHOMY YAOCTOBEPEHHUIO
TOKJECTBEHHOCTH COOCTBEHHOPYYHOW MOJANKCH MHBAIMJA IO 3PEHHUIO, MPOKUBAIOLIETO
Ha  Tepputopuu  CyBOpPOBCKOIO  CEJIbCKOTO  TOCEJNEHUsA, C  (PaKCUMUIbHBIM
BOCTIPOM3BEJICHUEM €ro COOCTBEHHOPYYHOW MOJIMUCH OCYILECTBISETCS B Te4YeHue 25
MHUHYT, C MOMEHTa OKOHYAaHUS YJOCTOBEPEHMS TOXKIECTBEHHOCTH COOCTBEHHOPYUHOMH
NOANMCYA WHBAIMAA 10 3pPEHUIO, MpOXKUBaromEero Ha tepputopur CyBOpPOBCKOTO
CEJIbCKOTO TOCENIeHUs, C (PaAaKCUMHJIBHBIM BOCHPOU3BEACHHEM €ro COOCTBEHHOPYYHOMU
MOJIMKCH OCYILIECTBIIAETCS, HO HE To3AHee 40 MUHYT ¢ MOMEHTa OOpaIlleHUs 3asiBUTEIIS.

AJIMUHUCTpAaTUBHAg TMpoleaypa MO HOTapHaIbHOMY YJIOCTOBEpEHHIO (pakTa
HaxO0XJICHUS T'PAXKJAHWHA B ONPEACICHHOM MECTE OCYILIECTBIISIETCS B TEUEHUE 25 MUHYT,
C MOMEHTa OKOHYaHUs YJOCTOBEpEHHUs (PaKTa HAXOXKJIEHUS TpaXAaHUHA B ONPEICICHHOM
MECTE OCYUIECTBIISIETCS, HO He mo3aHee 40 MUHYT ¢ MOMEHTa OOpaleHus 3asiBUTEIS.

AJMUHHCTpaTUBHAS npouenypa 1o HOTapUaJIbHOMY YAOCTOBEPEHUIO
TOXKIECTBEHHOCTH  TpaKJaHWHA C  JIMLIOM, H300pakeHHbIM Ha  Qororpaduu
OCYLIECTBJISIETCS. B TEUEHHE 25 MHUHYT, C MOMEHTAa OKOHYaHUS YAOCTOBEPEHUS
TOXKJIECTBEHHOCTH  TpakJaHWHA C  JIMLIOM, H300paXeHHbIM Ha  Qororpaduu
OCYIIECTBISIETCS, HO He no3aHee 40 MUHYT C MOMEHTa OOpaIleHHsI 3asIBUTEIS.

AJIMUHHCTpaTUBHAs NpoLEAypa MO HOTAPUAIBHOMY YJIOCTOBEPEHUIO BPEMEHU
NPEABABICHUS JOKYMEHTOB OCYILIECTBIISIETCS B TE€YEHUE 25 MUHYT, C MOMEHTA OKOHYaHUS



YAOCTOBEPEHUSI BPEMEHH NIPENBABICHUS JOKYMEHTOB OCYLIECTBISETCS, HO He no3anee 40
MHUHYT C MOMEHTa 00pallleHus 3asiBUTEIS.

AMUHUCTpAaTUBHAS npoueaypa o HOTapUAJILHOMY YIIOCTOBEPEHUIO
PaBHO3HAYHOCTH AJIEKTPOHHOTO JIOKyMEHTa JIOKyMEHTY Ha OyMa)XHOM HOCHTEIE
OCYIIECTBISIETCS. B TEYEHHE 25 MHUHYT, C MOMEHTa OKOHYAHHUS YJIOCTOBEPEHUS
PaBHO3HAYHOCTH 3JIEKTPOHHOI'O JOKYMEHTAa JIOKYMEHTY Ha OyMa)KHOM HOCHUTEJE, HO HE
no3zaHee 40 MUHYT C MOMEHTa OOpaILEHUs 3asBUTEISL.

AMUHUCTpAaTUBHAsS npoueaypa o HOTapUAJILHOMY YIIOCTOBEPEHUIO
PaBHO3HAYHOCTH JOKyYMEHTa Ha OyMa)XHOM HOCHUTEJE JJIEKTPOHHOIO JIOKYMEHTY
OCYLIECTBJISIETCS. B TEYEHHE 25 MHUHYT, C MOMEHTa OKOHYaHUS YAOCTOBEPEHUS
PAaBHO3HAYHOCTH JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJE 3JEKTPOHHOIO JOKYMEHTY, HO HE
no3aHee 40 MUHYT ¢ MOMEHTa 00OpalieHus 3asiBUTEISL.

Bpems oxugaHust 3asBUTENS Ui MOJYyYEHUS MYHHUIMIIAIIBHOM YCIYTHM HE JOJHKHO
npeBbIaTh 40 MUHYT.

2.3. OcHOBaHuA 71 NPUOCTAHOBJIICHUs NMPEIOCTABICHUS MYHULHNAIBHOW YCIYyTH
1100 OTKa3a B MPEAOCTaBICHUN MyHUIIUIAIBHON YCIIYTH.

2.3.1. TlpengocraBieHne MYyHHUIMIAIBHOM YCIyTH MOET OBbIThb MPHOCTAHOBJIEHO B
Cllydae OTCYTCTBHUSl JIOKYMEHTOB, YJIOCTOBEPSAIOIIMX JIMYHOCTh 3asBUTENA, a TAKXKE B
Clly4ae HEeYIIaThl TOCYJapCTBEHHOM MOIIVHBI.

CogepilieHuE HOTaPUATIBHOTO JEHCTBUS MOXKET ObITh OTJIOXKEHO B ClIydae:

- HEOOXOAMMOCTH UCTPEeOOBaHMS JOIMOJHUTENBHBIX CBEICHUN OT (PU3UUECKUX U
FOPUINYECKUX JIULL;

- HanpaBJIEHU JTOKYMEHTOB Ha KCIEPTHU3Y.

CoBepilieHHE HOTapUalIbHBIX JCHUCTBUM JOJDKHO OBITh OTJIOXKEHO, €CIH B
COOTBETCTBUH C 3aKOHOM HEOOXOJIMMO 3alpOCUTh 3aUHTEPECOBAHHBIX JIHUI] 00 OTCYTCTBUU
Y HUX BO3PaKEHHUU IPOTHUB COBEPIIECHUS ITUX AEHCTBHM.

CpoK OTJIOXKEHHUsI COBEpPUICHUS HOTApPHAIBbHOTO JIEUCTBHUS HE MOXET MPEBBIIIATH
Mecslla CO JHS BBIHECEHHUs MOCTAHOBIEHUSI 00 OTJIOKEHUU COBEPUIEHUS HOTApPHUAIBHOIO
NEUCTBUS.

[Io 3asBIEHUIO 3aMHTEPECOBAHHOIO JIMIA, OCIAPUBAOLIETO B CYAE IPaBO WIA
(akT, 3a YyIOCTOBEPEHHEM KOTOPOro oOOpaTWIOCh JPYroe 3auHTEPECOBAHHOE JIUIIO,
COBEpIICHHE HOTAPHAIBHOTO JIEHCTBUS MOXKET OBITh OTJIOKEHO HA CPOK HE OoJjiee JeCsATH
nuedi. Ecnmu B TedeHWe HSTOTO Cpoka OT cyda He OyaeT MOJydeHO COOoOIeHue o
MOCTYIUICHUH 3asBJICHUS, HOTapUaJIbHOE JEMCTBHE JOJIKHO OBITH COBEPIIIECHO.

B cinydae mnonydeHuss OT cyAa COOOIIEHHMS O TMOCTYIUICHHHM —3asBJICHUS
3aMHTEPECOBAHHOIO JIMIA, OCHApHUBAIOLIEro MpaBo WM (akT, 00 yIOCTOBEpEHUU
KOTOPOTO TMPOCUT JAPYroe 3auHTEPECOBAaHHOE JIMIIO, COBEPIICHHE HOTapUaIbHOTO
JENUCTBUA MPUOCTAHABIMBACTCS 10 Pa3pelICHHUs IeTia CyJIOM.

JomxHOoCcTHOE JMLOo aaMuHucTpanuu CyBOPOBCKOTO CEIbCKOTO IMOCEJEHUsI He
OPUHUMAET J1JIs1 COBEPILIECHUS] HOTAPUAIbHBIX I€UCTBUI TOKYMEHTBI, UMEIOUIUE TOJUUCTKU
MO0 TPUMKUCKU, 3aYEPKHYTHIE CJIOBA W MHBIE HEOTOBOPEHHBIC HCIPABJICHHS, a TaKKe
JOKYMEHTBI, UCITOJIHEHHbBIE KAPaHJAIIOM.

2.3.2. JomxHocTHOE MU0 aaMUHUCTpanuu CyBOPOBCKOIO CEIbCKOTO MOCEIECHHUS
OTKa3bIBAET B COBEPIICHUH HOTAPUAIBHOIO JEHCTBHUS, €CIIH:

- COBEPIIEHHUE TAKOT'0 JEHCTBUS IPOTUBOPEUHT 3aKOHY;

- C TpOCHOOM O COBEPUICHHH HOTAPUANBHOTO ACUCTBUS OOpaTHIICA Tpa)KIaHUH,
NpPU3HAHHBIA  Cy/IOM HEAEECIOCOOHBIM WM OTPaHUYEHO JIEECIOCOOHBIM, JHOO
IpEICTaBUTEIb, HE UMEIOINN HEOOXOAUMBIX ITOJTHOMOYUH;



- CJIeJIKa HEe COOTBETCTBYET TPeOOBaHUIM 3aKOHa;

- JIOKYMEHTBI, MPEICTABJIEHHBIE MJIs COBEPIICHHS HOTAPUAIBHOIO ACHCTBUS, HE
COOTBETCTBYIOT TPEOOBAHUSAM 3aKOHO1aTENIbCTBA.

2.4. TpeboBaHus K MECTaM NPEAOCTABICHHUS] MyHULIUIIAIIBHOMN YCIIyTH.

[Ipuem 3asBHUTENEH IS MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH OCYILECTBISAETCS
COINIACHO rpauKy ImpuemMa rpaxiaaH aaMuHUCTpauuu CyBOpPOBCKOTO CEIBCKOIO
IIOCEJICHHUSI.

[Tomemienue a1 OKa3aHWA MYHULUNAIBHOM YCIYIM JOJKHO OBITh OCHAIIEHO
CTYJIbSIMH, CTOJIAMH.

JInst o)xuiaHus npueMa 3assBUTENISIM OTBOJUTCS CIIELMAIIBHOE MECTO, 000PYI0BAaHHOE
CTYJBSIMHU, CTOJIAaMHU, MUCbMEHHBIMH TTPUHAJICKHOCTSIMH ISl BOBMOKHOCTH O(OPMIICHHS
3asIBJICHUSL.

2.5. [Ina mpoBeneHHs HOTAPUAIBHBIX JEWCTBUM, yKa3aHHbIX B II. 1.4. maHHOrO
PernamenTa 3ag4BUTENI0 HEOOXOIUMO O0OPATUTHCA K JOHKHOCTHOMY JIMILY aAMUHUCTPALIH
CEJNIbCKOTO IOCEJIEHHsIT B YCTHOM WM NHCbMEHHOW (QopMe, NpeabiBUTh JAOKYMEHT,
YIAOCTOBEPAIOIINN JTMYHOCTb.

MyHununanbsHas yciayra OKas3bplBaeTCsl INIaTHO B COOTBEeTCTBMM ¢ HasoroBsim
Konexcom Poccuiickoit @enepanumu.

IIpu coBepIeHNN JOJKHOCTHBIM JTUIOM aAMUHUCTpanuu CyBOPOBCKOTO CEJIBCKOTO
IOCEJICHUsST ~ HOTapUAJIBHBIX  JIEWCTBUM  INPEJOCTABISIIOTCA  JBIOTHI MO  yIUIATe
roCy/IlapCTBEHHOM MOUUIMHBI JUIsl (DU3MYECKUX M IOPUAMYECKUX JIUL], YCTaHOBJICHHBIE
nognyHkramu 11, 12 mynkra 1 cratem 333.35, crareeit 333.38 HamoroBoro konekca
Poccuiickon ®@enepanum.

3. AIMMHHUCTPATHBHBbIC NPOLEAYPbI

biok-cxemMa 1O TOPEAOCTABICHUIO MYHUIHNAIBHOW YCIYTd IIPUBEIACHA B
HNPUWIOKEHUU | K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

[IpenocraBienre MYHUIIMMAIBHOW YCIYTHM BKJIIOYaeT B ce0s  CIEayroIIue
aIMUHUCTPATUBHBIC TPOLIEAYPHI:

- IPUEM 3aABUTEIIS,

- YIOCTOBEPEHHUE JIMYHOCTH 3asIBUTEIIS;

- COBEpIIEHUE HOTAapUaJIbHBIX JACHCTBHUI yKa3aHHBIX B 1. 1.4 manHoro Permamenta
7100 0TKa3 B HOTAPUAIBHBIX JCHCTBUSX.

3.1. Ilpuem 3aaBuTens

OcHoBaHMeM ISl Haydajia MPOBEACHUS AJAMUHHUCTPATUBHOM MPOUEAYPHI SIBIISIETCS
YCTHOE WM TIMCbMEHHOE oOparieHue 3asBuTels. JIMUHBIA TpUeM  3asBUTENS
OCYILIECTBIISIETCS JTOJDKHOCTHBIM JIMIIOM B COOTBETCTBHM C TpaMKOM IMpuema TpaxkJaH.
aIMUHUCTPATUBHAS TpOLEAypa MO MPUEMY 3aABUTEINSI OCYIIECTBISIETCA B TEYEHUE I
MUHYT C MOMEHTA OOpaIieHus 3asBUTEIS.

Pe3ynprar aAMUHUCTPATUBHOM ITPOLIEAYPHI: JTUYHBIN IIPUEM 3asIBUTEIIA.

3.2. Y 1ocTOBEpEeHHE TUIHOCTH 3asIBUTEIS

OcHoBaHueM Jisi Hayajla MPOBEJCHUS aJIMUHUCTPATUBHOWU MPOIEAYPHI SIBIISIETCS
JIAYHBIA PUEM 3aIBUTEIIA.

JloibkHOCTHOE JUIO aaMuHUCTpauu CyBOPOBCKOTO CEIbCKOTO IMOCEIEHUS MpHU
COBEpUICHUM HOTapUalbHBIX JEHUCTBUI YyKa3aHHbIX B 1. 1.4 nanHoro Pernamenta
YCTAHABIIMBAET JUYHOCTh I'Pa)KJAaHWHA, MMPEICTABUBIIETO JTOKYMEHTBI, IPU 3TOM JIMYHAS
sBKa BJIaJIeNbIla IOKYMEHTOB HE TpeOyeTcs.




VYcTaHOBIEHUE JIMYHOCTH JOJDKHO MPOM3BOAUTBHCS HAa OCHOBAaHWMH MACIOpPTa WIH
APYTUX JTOKYMEHTOB, HCKIIOYAIOIMIUX JIIOObIE COMHEHHUS OTHOCUTENIBHO JUYHOCTH
rpaxxaanuHa. [laHHble O JIMYHOCTU HECOBEPIIEHHOJETHErO TpaXKJIaHUHA, HE JOCTHUTIIErO
BO3pacTa YETBHIPHAAIATH JIET, YCTAHABIMBAETCS IO CBUACTEILCTBY O POXKICHUU
PEIOCTAaBICHHOMY €ro 3aKOHHBIM MPE/ICTABUTEIIEM.

YnocroBepeHrne JTUYHOCTU 3asBUTENSI OCYILECTBIAETCS B TEUEHUE S5 MHUHYT C
MOMEHTA MpUeMa 3asiBUTEIIS.

Pe3ynpTaT aAMUHUCTPATUBHOM MPOIEAYPHI: YAOCTOBEPEHUE JTUUHOCTH 3asIBUTEIS.

3.3. HotapuanbHoe 3aCBUICTEIbCTBOBAHME KOIMUW JIOKYMEHTOB, JIOBEPEHHOCTEH,
3aBellaHui U T.1., TMO0 OTKa3 B BHIIIOJHEHUH HOTapUaIbHOU yCIyTH.

3.3.1. OcHoBanueM [Jsi Hayajga MPOBEACHUS aJIMUHUCTPATUBHOM MPOIEAYPHI
ABJISIETCS] YIOCTOBEPEHUE JTMYHOCTH 3asIBUTEIIS.

B ciydae ecim OTCYTCTBYIOT OCHOBaHMS Uil OTKa3a B IPEJOCTaBICHHUH
MYHUIUOAIBHOM  YCIyTH,  MPOBOASTCS  HOTapHaJbHbIE  JEHCTBHUS  COIJIACHO
3aKOHOJIATEIbCTBA, MPU  YCIOBUM, YTO OTH JOKYMEHTHl HE IMPOTUBOpEYaT
3aKOHOJATENBHBIM aKkTaM Poccuiickoit @enepaunu.

3.3.2.11pu ynoctoBepeHUn 3aBELIaHUN, TOBEPEHHOCTEN BBISCHSIETCS J1€€CIIOCOOHOCTh
(u3nYeCKuX JUI, Y4YAaCTBYIOLIMX B COBEPIICHWU HOTApHAJIbHOTO JeicTBUA. B ciydae
YIOCTOBEPEHUSI JOBEPEHHOCTH OT HKMEHHM IOPUAMYECKOrO JIMIA NPOBEPSIOTCS €ro
PaBOCHOCOOHOCTB, a TAK)KE TOTHOMOYHUS €r0 MPEICTaBUTEIIS.

[Tpu BBISICHEHMH J1€€CIIOCOOHOCTH TpaKIaHUHA JOJKHOCTHOE JIMIO aJMUHHCTPAIU
CyBOPOBCKOTO CEIBCKOTO MOCEIEHUS TOJKHO UCXOIUTh U3 TOTO, YTO:

- B cooTBercTBUM ¢ IyHKTaMH | m 2 crarem 21 I'paxpanckoro Konekca
J€eCOCOOHOCTh TpaXkJIaHWHA BO3HUKAET B TOJHOM OOBEME C HACTYIJIEHUEM
COBEPILEHHOJIETHS, TO €CTh MO JOCTHKEHUH BOCEMHA/ILATUIIETHETO BO3PACTa;

- B Ciy4ae, KOrjJa 3aKOHOM JOIyCKaeTcs BCTYIUIEHHE B Opak [0 JOCTHKEHUS
BOCEMHAJaTH JIET, TPAKJAHWH, HE JOCTUTIIMA BOCEMHAALIATHIIETHEIO BO3pACTa,
MpUOOpETAET 1€€CIOCOOHOCTH B MOJIHOM 00BhEME CO BPEMEHH BCTYIUICHUS B Opak.

B moarBepkaeHUME MOJHOMOYMK NPENCTABUTENS FOPUAMYECKOTO JIMIA, UMEIOIIEro
IpaBO JEWCTBOBaTh 0€3 JOBEPEHHOCTH OT UMEHHU IOPUIUYECKOrO JUIA, JOKHOCTHOMY
muny  agmMuHucTtpaiud  CyBOPOBCKOTO — CEJIBCKOIO  ITOCEJICHHUS JIOJDKHBI  OBITH
MIPEICTABIICHBI:

- YUpEIUTEIbHBIE JOKYMEHTHI FOPUINYECKOIO JIULA;

- JIOKyMEHTBI, MOATBEpXAalollue ero uiz0paHue (Ha3HAYEHHE), COCTABJICHHBIC B
COOTBETCTBUM C TMOPSAKOM U30paHus (Ha3HAYEHUs), YCTAHOBJICHHBIM YCTaBOM
IOpUJIMYECKOTO JIUIa (HampuMep, MPOTOKOJ oOIero coOpaHus, MPOTOKOJ 3aceIaHus
npaBieHuss 00 u30paHuM (HA3HAYEHUHU), TPUKA3 O HA3HAUYCHUU JUPEKTOPOM
(reHepaibHBIM TUPEKTOPOM).

B MOATBEPKACHUE  MOJHOMOYMM  TPEJICTABUTENS  IOPUAUYECKOrO  JIMIA,
JEUCTBYIOUIETO 1O JOBEPEHHOCTH IOPUIMYECKOrO JIMIA, JOJKHOCTHOMY  JIUILY
aaMuHUCTpa CyBOPOBCKOTO CEIIbCKOTO MOCEIEHUs JOJIKHBI ObITh MPEICTABICHBI:

- YUpEIUTEIbHBIE JOKYMEHThI FOPUIUYECKOIO JIULA;

- JIOBEPEHHOCTh OT UMEHU IOPUINYECKOTO JULA 32 TOAMUCHIO €r0 PyKOBOAMUTEIS WU
WHOTO JIMIA, YINOJHOMOYEHHOTO Ha 3TO €ro y4peauTelIbHbIMH JOKYMEHTaMH, C
MIPUWIOKEHUEM OTTHCKA MIEYATH 3TOM OPraHU3aLUu.

3.3.3. ConepxaHue HOTapUaIbHO YAOCTOBEPSIEMBIX JOKYMEHTOB (3aBEIllaHHM,
JOBEPEHHOCTEH) M JOKYMEHTOB, Ha KOTOPBIX HOTApUajJbHO CBHUJAETEIbCTBYETCS
HNOJJIMHHOCTh TOJIMUCH, JOJKHO OBITh 3aYUTAaHO BCIYX JIMIIAaM, OOpaTHUBIIUMCS 3a
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COBEpIICHHEM HOTapUagbHOTO AeHCTBUA. JIOKYMEHTHI, oopMisieMble B HOTapHAIBLHOM
NOpsAJKEe, MOAMHUCHIBAIOTCS JIMLAMH, OOPATUBIIMMHUCS 32 COBEPUICHHMEM HOTApHAIBLHOTO
NEUCTBUSA, B IPUCYTCTBUM JOJDKHOCTHOrO JMna  agmuHucrpamuu  CyBOpPOBCKOIO
CEJIBCKOTO ITOCEJICHHUS], COBEPIIAIOIIETO HOTApUAIbHOE ICHCTBHE.

Ecnu rpaxkgaHuH BCiIeACTBUE (PU3MUYECKUX HENOCTATKOB, OOJIE3HM WM IO KaKUM-
aM00 WHBIM MPUYMHAM HE MOXET JIMYHO pacmucarbcs, MO0 €ro IHOpPYYEHHUIO, B €ro
OPUCYTCTBUM W B IPUCYTCTBUM JOJDKHOCTHOTO JiMna agMuHuctpamuu CyBOpPOBCKOIO
CENIbCKOTO IIOCEJECHUS 3aBellaHUe, JOBEPEHHOCTb WM JOKYMEHT, Ha KOTOPOM
HOTAPUAJIBHO CBUJETENBCTBYETCS MOMJIMHHOCTh IOANKCH, MOXET IOANKCATH JPYron
IPOKJAHUH C YKa3aHHEM IPUYMH, B CHIy KOTOPBIX HAHHBIA JOKYMEHT HE MOT OBITh
MOANKMCAaH COOCTBEHHOPYYHO TpaXJaHMHOM, OOpaTHBIIMMCS 3a  COBEpILIEHUEM
HOTAPUAIBHOTO JIEUCTBHUSL.

Ecnu 3a coBepiieHMEM HOTapUAIbHOIO JEHCTBUS OOpaTWiCS TIyXOil, HEMOM WA
[JIyXOHEMOW HErpaMOTHBIN TpaXKJAaHWH, TO IPH COBEPLUIEHUU HOTAPUAIBLHOTO ACHCTBUS
JOJDKEH MPHUCYTCTBOBATh TI'PAMOTHBIM COBEPLIEHHOJIETHUA TpaXIaHUH (KaK IPaBUIIO,
CYpPAOIEPEBOUMK), KOTOPBIH MOXKET OOBSICHUTBCS C HHUM M YJIOCTOBEPUTH CBOEH
NOJAIKCHIO, YTO COJAEP’KAHME 3aBEIIAHMS, JOBEPEHHOCTH WIM JOKYMEHTA, Ha KOTOPOM
HOTAPUAJIBHO  CBHJIETEIBCTBYETCS  IOUIMHHOCTH  IOJIHKCH, COOTBETCTBYET  BOJIE
oOpaTuBILErocs JUILA.

JIM4HOCTH JIMLA, IPU3BAHHOTO MOANKCATH 3aBEIIAHNE, JOBEPEHHOCTh WU JOKYMEHT,
Ha KOTOPOM HOTapUaJIbHO CBHUJETEIBCTBYETCS IMOUIMHHOCTH IOIIMUCH, 33 TPakKIaHWHA,
oOpaTuBLIErocs 3a COBEPIICHUEM HOTApUAIBLHOIO JEHCTBHS, a TaKKe JUIA, CIIOCOOHOTO
OOBACHUTHCSI C TIYXUM, HEMBIM WM TJIyXOHEMBIM HETPaMOTHBIM I'PAKJAHUHOM, aJpec
MECTa €ro >KUTEJIbCTBA YCTAHABIMBAIOTCA IO MAacHOPTy WJIA HHOMY JOKYMEHTY,
MCKIIIOYAIOIIEMY JIFOOble COMHEHHSI OTHOCUTENILHO JTUYHOCTHU 3TOro Jnia. HaumeHnoBanue
U PEKBU3UTHI JOKYMEHTA, HA OCHOBAHUU KOTOPOIO YCTAHOBJIEHBI JUYHOCTh YKa3aHHOIO
JUIA, a TAKXKE aJ[pec MECTa €ro >KUTEJIbCTBA YKa3bIBAIOTCA B 3aBEIIAHHMH, IOBEPEHHOCTH
WM TOKYMEHTE, Ha KOTOPOM HOTApUaJbHO CBUIETENHCTBYETCS MOIJIUHHOCTD MOAINUCH, a
TaKX€ B pEECTpe Il PErUCTPALIMM HOTAPUAJIBHBIX JIEMCTBUM.

B kadectBe JMna, NPU3BAHHOIO IMOANKCATH 3aBELIAHWE, JIOBEPEHHOCTh WIIN
JOKYMEHT, Ha KOTOPOM HOTApUAJbHO CBHUJAETEIBCTBYETCS IOMJIMHHOCTh MOIIHNCH, 32
rpa)<IaHuHa, OOPAaTUBLIETOCS 32 COBEPILIEHUEM HOTapUajIbHOIO ACMCTBUS, a TAKKe JIMILIA,
CHIOCOOHOTO OOBSACHUTBCS C TIYyXWUM, HEMBIM WM TIYXOHEMBIM HETrpaMOTHBIM
rpa)XIaHUHOM, HE MOTYT OBITh TPUBJICYECHBI:

- JIOJDKHOCTHOE JUI0 aAMUHHUCTpauuud  CyBOPOBCKOIO CEJIbCKOTO IOCEJICHHS,
COBEpILIA0IIEEe HOTapHAIbHOE JACHCTBUE;

- JIN1I0, B TIOJIb3y KOTOPOTO COCTABJIEHO 3aBEIllaHue, CYNPYT TAKOTO JHIA, €ro JeTH U
pPOJIUTENH;

- JIMII0 Ha UMs, KOTOPOTO BblJaHa JOBEPEHHOCTb, CYNPYT TAKOro JIMIA, €ro JETH U
pPOJIUTENH;

- TPAXJIAHUH C TaKUMU (PU3NYECKUMH HEJIOCTATKAMH, KOTOPBIE SIBHO HE MO3BOJISIOT
€My B IIOJIHOM Mepe OCO3HABATh CYILECTBO MPOUCXOASIIETO;

- TpaXKIaHHUH, HE 00JIaJaloUHil 1eeCOCOOHOCTHIO B MTOJIHOM 00beME;

- HETPAMOTHBIN IPAKIAHWH;

- TpaXJIaHWH, HE BIAACIOIIMNA B JOCTAaTOYHOW CTENEHU S3BIKOM, Ha KOTOPOM
COBEPILAETCA HOTAPUAIIBHOE JIEVCTBUE.

3.3.4. ToxHOCTHOE MO agMUHHACTpauuu CyBOPOBCKOTO CEIbCKOTO IMOCEJIEHUS HE
IPUHUMAET JJIS COBEPIICHUSI HOTAPUAIbHBIX JEUCTBUI JOKYMEHTHI, UMEIOIIUE TIOTUYUCTKA



IM00 NPUMMCKH, 3aYEPKHYTHIE CJIOBA W MHBbIE HEOTOBOPEHHBIE HCIPABJICHHS, a TaKKe
JOKYMEHTBI, UCIIOJTHEHHBIE KAPAHIAIIOM.

TekcT HOTapuanbHO YIOCTOBEPSEMOrO JAOKYMEHTa JOJDKEH ObITh HANMCAH SICHO U
YEeTKO, OTHOCSIIMECS K COJAEP’KAaHUIO JOKYMEHTa YMcia M CPOKM OOO3HAUYEHBI XOTS Obl
OJIMH pa3 CJIOBaMH.

B oTHOmEHNN pU3NYECKUX JIUI B TEKCTE HOTAPUAIBHO yJIOCTOBEPSEMOTrO IOKyMEHTA
yKa3bpIBalOTCA (amMuius, UMs, OTYECTBO (IIOCIEJHEE - MPU HAIM4YMH), JaTa U MECTO
POXKIEHUs, TPaXJAHCTBO, II0J, HANMEHOBAaHWE M  PEKBU3UTHI  JOKYMEHTAa,
YIOCTOBEPSIOLIErO JUYHOCTD, aAPEC MECTA KUTEIbCTBA.

B oOTHOmIEHMM IOPUAMYECKOIO JHMIA B TEKCTE HOTAPUAIBHO YIOCTOBEPSEMOTO
JOKYMEHTa VYKa3bIBalOTCA TIOJHOE€ HAUMEHOBAaHUE, WACHTU(DUKAIIMOHHBIM HOMEp
HaJIOTOIIATENbIINKA, OCHOBHOW TOCYJApPCTBEHHBIM pPETMCTPALMOHHBIM HOMEp, Jara
rOCYJJapCTBEHHOM PpETUCTPAllMM, HAUMEHOBAHUE OpPraHa, OCYIIECTBUBIIETO TaKylO
pErucTpanuio, KoJi MPUYMHBI TOCTAHOBKHU Ha y4eT, aapec (MECTO HaX0K/IEHHS ) TOCTOSIHHO
JNEUCTBYIOIETO  MCIIOJHUTEIBHOIO OpraHa (B ciay4ae OTCYTCTBUSL  IIOCTOSIHHO
JNEUCTBYIOIIETO HUCIOJHUTEIBHOIO OpraHa - MHOIO OpraHa WIIM JIMLA, UMEIOIIUX IIPaBO
J€MCTBOBATh OT UMEHU IOPUINYECKOTO Jula 0€3 TOBEPEHHOCTH).

He3zamnonHeHHble 1O KOHLA CTPOKM U Jpyrue CBOOOAHBIE MECTa Ha HOTapHUaJIbHO
opopmiiieMOM  JOKYMEHTE  IPOYEPKUBAIOTCSA, 34  HCKJIIOUYEHHEM  JTOKYMEHTOB,
[IpEAHA3HAYECHHBIX VI ICMCTBHS 32 TPAHULIEH.

HcnpasiieHus B 3aBEIIAHUH, TOBEPEHHOCTU WIA JOKYMEHTE, IIOMJIMHHOCTD IOIIINUCH
Ha KOTOPOM HOTapUalbHO CBUJETEIbCTBYETCS, JOJDKHBI OBITh OrOBOPEHBI U
MOATBEPKIAEHBl MOMNUCHIO JHUL, TMOANHUCABIIMX JOKYMEHT, a TaKXke B KOHIE
YAOCTOBEPUTEIBHON HAINHUCU - TMOAINUCHI JOHKHOCTHOTO JIMIA aJAMUHHUCTPALAU
CyBOPOBCKOTO CEJIBCKOTO IIOCEICHUS C IIPWIOKEHUEM OTTHUCKA II€4aTH MECTHOU
agMuHUcTpaumu. Ilpu 3TOM wHcnpaBlieHUs AOKHBI OBITh CHENAHBbl TaK, 4TOOBI BCE
OLIMOOYHO HANMCAHHOE, a 3aTEM 3a4EPKHYTOE MOXHO OBUIO IIPOYECTh B IEPBOHAYAIBHOM
Tekcre. Hanpumep, eciin B TEKCTE 3aBEIIAHMS WCIPABJIEHBI CIOBA «IPEAMETHI OOBIYHOM
JOMalIHel 00CTaHOBKM M OOMXO0J1a» Ha CIIOBa «OKWJIOM JOM», TO MCIPABIIEHUE CIEAYET
OTOBOPUTh TaK: «3auepKHYTbIE OJMH pa3 cloBa «IPeAMETbl OOBIYHON JOMalIHel
0OCTaHOBKM M 00MXO0/1a» HE YHUTATh, YUTATh <CGKUJIOW JIOM» - UCIPABIECHHOMY BEPHUTHY.
OT0 HcnpaBiIeHUEe JOHKHO ObITh MOAMMCAHO 3aBeliaTesieM (JIMLOM, KOTOpOe MO MpockOe
3aBemaress MOJAINMCAI0 3aBEIIaHWE) B NPHUCYTCTBHM JIOHKHOCTHOIO JIMI@ MECTHOIO
CaMOYyIPaBJIEHUs,  YAOCTOBEPSIOIIETO  3aBEIIAaHME, MW  IIOBTOPEHO B  KOHIE
YAOCTOBEPUTENBHON HAAMNHUCH IEpel IOIIMUCHI JODKHOCTHOTO JIMIIA MECTHOTO
CaMOYIIPaBJICHUS.

HcnpaBnenusi, cIenaHHbIE B TEKCTE, KOTOPBIA HE TMOAIMCHIBAECTCA JIULOM,
oOpaTUBIIMMCS 3a COBEpPUICHHMEM HOTAPUAJIBHOTO JCUCTBUS (HAmpuUMep, KOMUs
JOKyMEHTa), B KOHIIE YJIOCTOBEPUTEIbHOW HAJAMUCH OTOBAPUBAIOTCA  TOJIBKO
NOJDKHOCTHBIM ~ JIMLIOM  aaMUHUCTpauud CyBOPOBCKOTO CENBCKOTO TOCEJNEHUS U
NOATBEPKAAIOTCSI  €r0  MOMANHCHI0 C NPWIOKEHHEM OTTHCKA II€YaTH MECTHOMU
aIMUHHCTPALIVH.

Ecnm mOKyMeHT, moJiexamuid HOTapUAJIbHOMY YAOCTOBEPEHMIO, WM JOKYMEHT,
IIO/UIMHHOCTh IIOANIMCHA Ha KOTOPOM HOTapHalbHO CBUIETEIIBCTBYETCS, H3JIOKEH
HEIMPaBUJIbHO WJIM HErPaMOTHO, JOJDKHOCTHOE JIMLO aaMHHHCTpauud CyBOpPOBCKOIO
CEJNbCKOTO IOCEJICHHs Mpeajaraer OOpaTHUBIIEMYCS 3a COBEPLIEHHMEM HOTApHUAIBHOIO
NEUCTBUSA JMIy UCIIPABUTH €TI0 UJIN COCTABUTH HOBBIM.



3.3.5. B cnywasx, koraa HOTapuaibHO OGOpMIsieMble JOKYMEHTHI HM3J0XKEHBI Ha
HECKOJIbKUX JINCTaX, OHU JOJKHBI OBITh MPOIINTHIL, JINCTHl UX MPOHYMEPOBAaHbI. 3aIHCh O
KOJIMYECTBE MPOUIMTHIX JIUCTOB (Hampumep: «B HacTosleM CHIMBE NPOIIHYPOBAHO,
IPOHYMEPOBAHO U CKpPEIJIEHO II€YaThl0 JECATh JIUCTOB») 3aBEPSETCS MOIIHMCHIO
JOJDKHOCTHOrO  jMna aaMuHucTpauuu CyBOPOBCKOTO — CEJIBCKOIO  TOCENEHHS €
IPUIIOKEHUEM OTTUCKA II€YaTH MECTHOM aJIMUHUCTPALIUH.

3.3.6. BepHOCTb BBIIUCKU MOXET OBITh 3aCBUJIETEIILCTBOBAHA TOJIBKO TOTJa, KOIa
B JIOKYMEHTE, W3 KOTOpPOrO JEJaeTcsi BBINHUCKA, COJEPHKATCS PELICHUS HECKOIbKUX
OTJIENbHBIX, HE CBSI3aHHBIX MEXAy co00l BONpOCOB. Brimucka n0mKkHAa BOCIPOU3BOIUTH
MOJIHBIA TEKCT YacTU JOKYMEHTA 110 ONpeAeICHHOMY BOTIPOCY.

BepHocTn KOmuu JOKyMEHTa, BBIJAHHOTO TPAXKIAHUHOM, CBHUAETEIbCTBYETCS
JOJHKHOCTHBIM JIMIIOM aAMHuHHUCTpar CyBOPOBCKOTO CEJIBCKOTO TOCEICHHUS «B TeX
ClIydasix, KOT/ia MOJIMHHOCTh TIOJIUCH TPaXkJIaHWHA Ha IOKyMEHTE 3aCBUICTEILCTBOBAHA
HOTApUYCOM, TOJDKHOCTHBIM JIMIIOM OpraHU3allid 10 MeCTy paboThl, y4eObl WM
KUTENbCTBA TpaKJaHWHA, JODKHOCTHBIM  JIMIIOM  MECTHOTO  CaMOYIpPaBIICHUS,
JOJKHOCTHBIM JIMIIOM KOHCYJBCKOTO yupexaeHus Poccuiickoit ®enepanuu.

CBunerenbcTByeMasi KOIHWS JIOKYMEHTAa WM BBIIMCKA W3 HEro CJIMYaercs ¢
HNOJUIMHHUKOM ~ JOKyMeHTa. TeKCT KONMHM JOJDKEH JOCIOBHO COOTBETCTBOBATH
HOJIMHHUKY.

BepHocTh KOMMU € KONMHUU JTOKYMEHTa CBHUIETEIBCTBYETCS JOJKHOCTHBIM JIULIOM
aaMuHucTpaiui CyBOPOBCKOIO CEJIbCKOTO TIOCEJIEHUs NpPHU YCIOBUHM, €CIU BEPHOCTb
KOMUU 3aCBUCTEIHLCTBOBAHA B HOTApUAaJbHOM MOPSIKE WM KOMUS JOKYMEHTa BBIJaHA
IOPUAMYECKAM JIMIIOM, OT KOTOPOTO HCXOAWT TMOJJIMHHBIA TOKyMEHT. B mocnemnem
cllydae KOMHs JOKYMEHTa JOJKHa OBITh M3TOTOBIIEHA HA OJaHKE JAHHOTO IOPHANYECKOTO
JMIa, CKPETUIeHAa OTTUCKOM €ro TeYaTH, a TaKKe UMETh OTMETKY O TOM, YTO TOJJTMHHBIN
JOKYMEHT HaXOAUTCS y FOPUINYECKOTO JIHIIA.

JIOKyMEHTHI, TPEJCTaBJICHHBIC IS CBUICTEIbCTBOBAHUS BEPHOCTH KOMUN WU
BBIMIMCOK W3 HUX, 00bEM KOTOPBIX MPEBBIIMIAET OJWH JIUCT, TOJDKHBI OBITH MPOIINTHI,
IPOHYMEPOBaHbl M CKPEIUIEHbl OTTUCKOM I€YaTH OpTraHM3alMH, OT KOTOPOH HCXOMAST
JOKYMEHTBHI.

3.3.7. UcnpaBneHusi, claenaHHble B TEKCTE, KOTOPHIA HE IMOANUCHIBACTCS JIUIIOM,
OoOpaTUBILIMMCS 32 COBEpIICHHEM HOTApHAJIBHOTO JIEHCTBUS (HAampUMep, KOIMHS
JOKYMEHTa), B KOHIIE YJOCTOBEPUTEIbHON HAANUCH  OrOBApUBAIOTCS  TOJBKO
JOJDKHOCTHBIM JIMIIOM M TOATBEPXKAAIOTCS €ro MOAMHMCHIO C MPHIOKEHHEM OTTHUCKa
nevyatd AJMUHUCTPAINH TTOCEIICHUS Il COBEPIIICHUS HOTapUaIbHBIX IEHCTBUH.

3.3.8. OTka3 B COBEpUICHUM HOTAPUAIBHBIX JCHCTBUUA BO3MOXKEH B CIydasx,
YKa3aHHBIX B ITyHKTE 2.3.2. HACTOSIIETO PETJIAMEHTA.

JlomkHOCTHOE THI0 agMUHUCTpanuu CyBOPOBCKOTO CEITBCKOTO TMOCENEHUS TI0
npockOe Nnila, KOTOPOMY OTKA3aHO B COBEPIICHWU HOTAPUATIBHOTO JEHCTBUS, JOIKHO
M3JI0KUTh TPUYMHBI OTKa3a B THUCBMEHHOW (opMe U Pa3bsICHUTH TOPSAOK €ro
oOxayoBaHusi. B 3TuX ciydasx DOMKHOCTHOE IWIO0 aaMuHHUCTpanuu CyBOpOBCKOTO
CEJIbCKOTO TOCENICHUs] HE MO3/HEe YeM B JECATUIHEBHBIA CPOK CO JHS OOpalleHHs 3a
COBEpIICHHEM HOTAapHAJbHOTO JEMCTBHS BBIHOCUT IIOCTAHOBJEHHE OO0 OTKa3e B
COBEpIICHUH HOTAPUAIBHOTO JCHCTBHS.

B mocranoBieHnu 00 0TKa3e JOJDKHBI ObITh YKa3aHBI:

- JlaTa BBIHECEHMsI TOCTAHOBJICHUS; (aMHIIWSA, WHHUIUANbI, JODKHOCTH JIMIIA,
YIOJHOMOYEHHOTO COBEpIIATh HOTapualbHbIE [EHCTBUSA, HAUMEHOBAaHHUE MECTHOU
aMMHUCTpALIMM TIOCENIeHUs; (paMuiausi, UMs, OTYECTBO (MOCIEIHEE - NPU HAIMYUN)



rpaXJaHWHA, OOPATUBIIETOCS 32 COBEPIICHUEM HOTAPUAIBLHOTO ACHCTBUS, aJpec MecTa
€ro KUTEIbCTBa (MOJHOE HAWMMEHOBAaHHWE U aapec (MECTO HAXOXKIAEHUS) MOCTOSIHHO
NEUCTBYIOIIETO HCHOJHUTEIBHOTO OpraHa HOpPUANYECKOrO JIMLA, MPEACTABUTENIO
KOTOPOTO OTKA3aHO B COBEPIICHUH HOTAPUAIBHOTO JIEHCTBUSA);

- HOTapHaJIbHOE JCHCTBUE, O COBEPIICHUH KOTOPOTO MPOCHII OOpaTUBIIIUNACS;

- OCHOBAaHME OTKa3a CO CChUIKOW Ha JIEUCTBYIOLIEE 3aKOHOAATEIbCTRO;

- IOPSIOK U CPOKU 00’KaoBaHUs OTKa3a.

[TocTaHOBIIEHHE COCTAaBISETCS B JABYX MOJJIUHHBIX DJK3EMIUISIpaX, KaxIblid
DK3EMIUISIp TOJINUCHIBAETCA JIOJDKHOCTHBIM JIMIIOM agMUHHCTpanuu  CyBOpPOBCKOTO
CEJILCKOT0 MOCEJICHUSI C MPUIIOKEHUEM OTTUCKA MeYaTH aJIMUHUCTPALUU MMOCEICHUS ISt
COBEpPUIECHUs HOTApUAJIBHBIX JOEeUCTBUW. IlOCTaHOBIIEHME pETrUCTPUPYETCA B KHUIE
UCXOASIEH KOPPECTIOHACHITUY.

[TocranoBiieHre 00 OTKa3e BpydaeTcs JIMIy, KOTOPOMY OTKa3aHO B COBEPILICHUU
HOTapUaJILHOTO JEHCTBUS, WU HAIIPABIISECTCS] €My MOCPEICTBOM MOUYTOBOM CBSI3HU.

[Ipu BpydeHuUH JUIly, KOTOPOMY OTKa3aHO B COBEPIICHUM HOTAPUAIBHOTO
JICUCTBUSA, MMOCTAHOBJIICHHUS 00 OTKa3e yKa3aHHOE JIMII0 Ha JK3EMIUIIPE MOCTAHOBJICHHUS,
XpaHsmeMcss B Jenax aJIMHUHHUCTPAIlMU TOCEJICHHS, PACIHUCBHIBAETCA B MOJYYEHUU
MIOCTAHOBJICHHUS U CTaBUT JaTy BPYYCHHSI.

Pe3ynbTaT aIMHUHUCTPATUBHOW MPOLIEAYPBl: HOTAPUAIBLHOE 3aCBUICTEIHCTBOBAHUE
yIOCTOBEPEHUS KOMTUU JOKYMEHTOB, MO0 OTKAa3 B BHIMOJIHEHUH JTAHHOW YCIIYTH.

3.3.9. lomxHocTHOE U0 agMUHUCTpa CyBOPOBCKOTO CEJIbCKOTO IMOCEJICHHUS
HE BIpaBe COBEpIIATh HOTApUAIbHBIE ICHCTBUS HA CBOE UMSI M OT CBOETO UMEHH, Ha UMS U
OT MUMEHHU CBOMX CYIPYroB, UX W CBOUX OJU3KUX POJCTBEHHUKOB (pOJUTENCH, ACTEH,
BHYKOB).

3.3.10. JIomKHOCTHBIE JIMIIAa MECTHOIO CaMOYMpPABJICHUS, OOHApYyX UB MpHU
COBEPIIECHUN HOTapHAIBHOTO JEUCTBUS (PacCMOTpPEHUH OOpalleHUs] O €r0 COBEPIICHUN)
nevictBust (Oe3l€MCTBUSI), CoAepIKalllie MPU3HAKU MPECTYIUICHUS, aAMUHUCTPATUBHOTO
7100 MHOTO MpaBOHAPYILICHHMS, HAMPABISIIOT UHGOPMAIMIO 00 3TOM B TOCYyAapCTBEHHbBIN
OpraH, YIMOJHOMOYEHHBIH MPUHUMATh PELIEHUS MO COOOIIEHHUSIM O COOTBETCTBYIOIIUX
nercTBusX (0e31eHCTBUAX).

3.3.11. Bce HoTapuaibHble JACHCTBUSA, COBEPIIAEMbIC JIOTKHOCTHBIM JIMIIOM
agMuHuCTpaniii CyBOPOBCKOTO CEIIbCKOTO IMOCEJIEHUs, PETUCTPUPYIOTCS B peecTpe s
perucTpaniii HOTApUANbHBIX JCHCTBUU, ¢opMa KOTOporo yTBepkiaeHa [Ipukazom
MunucrepctBa toctunmu  Poccuiickoit  ®eneparuun ot 10.04.2002 Ne 99  «O6
yTBEPKIACHUU (POPM peecTpoB sl PETUCTPALIMN HOTApHAIBHBIX JEHCTBUHN, HOTApUATbHBIX
CBUJICTCJILCTB W YyJIOCTOBEPUTEIIBHBIX HAIAMUCEH Ha CleJKaX U CBUACTEIBCTBYEMBIX
JTIOKYMEHTax.

KaxnoMy HoOTapuaJlbHOMY AEHCTBHUIO TPUCBAMBACTCS OTHACJIBHBIN TOPSIKOBBIN
Homep. Homep, moj KOTOphIM HOTapUalibHOE JIEUCTBUE 3apETUCTPUPOBAHO B PEECTpeE,
YKa3bIBA€TCSI B BBIJIABAEMBIX JOJDKHOCTHBIM JIUIIOM aaMUHUCTpanu CyBOPOBCKOTO
CEJILCKOTO TIOCEJICHUS JOKYMEHTAX U B YOCTOBEPUTEIbHBIX HAIMUCSX.

Peectpsl mopKHBI OBITH TIPONTHYPOBAHBI, JTUCTHI WX MPOHYMEPOBAaHBI. 3amuCh O
KOJIMYECTBE JIMCTOB JOJDKHA OBITh 3aBEpeHa IMOAMMCHIO TJABBI MOCEJICHUS C OTTUCKOM
reyaTd MECTHOW aMUHUCTPALIUH.

Peructpanusi HOTapuallbHOTO NEUCTBUS B peecTpe MPOU3ZBOAMUTCS JOJAKHOCTHBIM
auioM aaMuHucTpanu CyBOPOBCKOTO CEIBCKOTO MOCEICHUS YepHUIaMH (IIapUKOBOM
PYUYKOH) YEpHOTO, CHHEr0 WIM (HHUOJIETOBOrO IBETA M TOJBKO IIOCIE€ TOTO, Kak



YAOCTOBEPUTEIbHAS HAAMNUCh WM BbIJIABAEMbIA JOKYMEHT WM TMOJAMUCAHBI. 3aluch
KapaHJallloM U MOJYUCTKU B PEECTPE HE JAOMYCKAIOTCSI.

3.3.12. HotapuanbHble JIEUCTBHS COBEPIIAIOTCS B MOMENICHUM aIMUHUCTPALIMKU
CelIbCKOro ToceneHus. HortapuanbpHble JEHUCTBUS MOTYT OBITH COBEpPIICHBI BHE
MOMEIIEHUs] aIMUHUCTPAIIMU CEJIBCKOTO MOCEJICHUS B MCKIIOYUTEIBHBIX CIydasx - ecliu
rpakaaHe, JJisg KOTOPhIX OHH COBEPIIAIOTCS, B CBS3M C TsDKEJIOW OO0JIE3HBIO,
WHBAJIMIHOCTHIO WJIU TI0 APYTOM YBaXKUTEILHON IIPUUMHE HE MOTYT SIBUTHCS B TIOMEIICHUE
aIMUHUCTPALIMH CEJIbCKOTO TMoceieHus. Eciu HoTapuanbHbIe ACHCTBUS COBEPIIAIOTCS BHE
MOMEIIEHUS aJIMUHUCTPAIIMU CEJIbCKOTO TOCEJICHHUS, TO B YJIOCTOBEPUTEIBHONW HAJIHUCH
Ha JIOKyMEHTE M B PEECTpe Jisi PETrUCTPallMi HOTAapUAIbHBIX JACHCTBHUI 3alUCHIBACTCS
MECTO COBEPIICHUSI HOTAPUAJIBHOTO JICUCTBUS C YKa3aHUEM ajpeca.

4. Ilopsinok u ¢popMbI KOHTPOJIA 32 NPEIOCTABICHUEM
MYHHUIUNIAJIBHON YCJIYTH

4.1. Texkymmuii KOHTpOIb 3a COOJIIOJCHHUEM IIOCIEA0BATEILHOCTH JCHCTBUH,
OTIPEICIICHHBIX aAMUHUCTPATUBHBIMU poLEAypPaMH, 1o MPENOCTaBIECHUIO
MYHHUITUTATBHOW YCIYTH (fjanee — TEKYIIHMH KOHTPOJIb) OCYIECTBISETCA JOJIKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 3a OpraHU3AIMIO PAOOTHI MO MPEAOCTABICHUIO MYHUITUNIAIBHON
YCIIYTH.

Texymuii KOHTPOJIb OCYIIECTBISETCA MyTEM MPOBEACHUS MPOBEPOK COOIIOJACHUS U
WCTIOJTHEHUSI JIOJDKHOCTHBIMU  JIMIIaMH  QJIMUHUCTPATUBHOTO perjiaMeHTa U HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOIIUX TPEOOBaHHUS K MPEIOCTABICHUIO
MYHHUIUMIAIBHON YCIYTH.

4.2. KoHTpOJIb 32 MOJHOTOM M KA4E€CTBOM IPENOCTABIEHUS MYHMUIUMIIAJBHON yCIYTH
BKJIFOYAET B ceOsl MPOBEICHHE IJIAHOBBIX TMPOBEPOK (OCYIIECTBISIETCS HAa OCHOBaHUU
TOJIOBBIX WJIM KBAapTaJbHBIX IJIAHOB PA0OThl aIMUHUCTpPAIIMK) U BHEIJIAHOBBIX MPOBEPOK,
B TOM 4YHCJE TMPOBEPOK IO KOHKPETHBIM oOpamieHusiM TpaxnaaH. I[lpu mnpoBepke
paccMaTpHUBAIOTCS BCE BOIPOCHI, CBSI3aHHbIE C MPEAOCTABICHUEM MYHUIMIIAIBHON
ycIyrH, (KOMIUIEKCHAs IPOBEpKa) JTMO0 OT/IeTbHBIE BOMPOCHI (TEMaTUYECKast MPOBEPKA).

BHennaHoBblE  TPOBEPKH  OCYILIECTBISIIOTCST Ha OCHOBaHMM  PacmnopsbkeHust
aIMUHHUCTPALINH.

4.3. Tlo pe3ynapTaraM KOHTpOJIS, MPU BBISIBIEHUU JIOMYIICHHBIX HAPYUICHUM, rjaBa
CEJIbCKOTO TIOCEJICHHsI TPUHUMAET pellieHne 00 X YCTPAHEHUH M MEPHI M0 HATOXKEHUTIO
JTUCHUIUIMHAPHBIX B3BICKAHHWM, TaK)Ke€ MOTYT OBITh JaHbl YKa3aHUs M0 TOATOTOBKE
MPEAJIOKEHUM 0 U3MEHEHUIO MTOJI0KEHUN aIMUHUCTPATUBHOIO PEryIaMeHTa.

4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABJICHUE MYHHIUIIATbHON
YCJIYTH, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTb 3a:

- COOJII0JICHHE TallHbI COBEPIIIEHHOTO HOTAPUAIBLHOTO JCHCTBUS,

- COOJTI0JICHHE CPOKOB M TIOPSIIKA MTPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH,

- B Cllydae OTKa3a - BBIHECEHHE IIOCTAaHOBJIEHHUS 00 OTKa3e B COBEPILICHUU
HOTapUAJIbHOTO JEUCTBUSI U BPYYEHUHU €ro JIMIYy, KOTOPOMY OTKa3aHO B COBEPIICHUU
HOTAPUAIBHOTO JIEUCTBHUS.

5. Ilopsanok o0kaioBaHud aeiicTBUil (0e31eiiCTBUI) T10J2KHOCTHOTO JINIA, a TAKKe
NPUHAMAEMOIr0 UM pPellleHUs P NPeI0CTABIECHNH
MYHHUIMAJIbHON yCIYyTH



5.1. BuecynebHoe (nocynedHoe) 00KaloBaHUE

3asBUTETL MOXET OOpaTUThCA C KajmoOoi Ha geictBue (Oe3deiicTBue),
OCYUIIECTBJISIEMOE HA OCHOBAaHUHM HACTOSIIETO aJMUHUCTPATUBHOTO PErJIaMEHTAa, YCTHO
WM MUCbMEHHO K Ti1aBe CyBOPOBCKOIO CEIBLCKOIO MOCEICHHUS.

[Ipu oOpaiieHun 3asiBUTENsE YCTHO OTBET Ha OOpallleHHe, C COTrjacusi 3asiBUTEINS,
MOXXET OBbITh JaH YCTHO B XOJI€ JHMYHOIO Npuema. B ocTambHBIX Ciy4asix JgaeTcs
MUCHbMEHHBIN OTBET M0 CYIIECTBY MOCTaBICHHBIX B 0OpAIEHUH BOPOCOB.

B nucbmMeHHO# xanobe yKa3bIBaloTCs:

- davwimsg, uMA, OT4YecTBO 3asBuTens (MO0 QamMuausg, wuMs, OTYECTBO
YIOJIHOMOYEHHOTO MPEACTABUTEINS, B CIIydae OOpaIieHus ¢ )Kaao00il mpecTaBUTEIs );

- KOHTAKTHBIHA Tele(OH, TOYTOBBIA aIpec;

- TpeaMeT oOpalieHWs; JUYHAs TOANMKUCH 3asBUTENS (€ro  YIOJIHOMOYEHHOTO
MPEACTABUTEINS) U JaTa.

Kamoba pgomxHa OBITh HamucaHa pa30OpPUYMBBIM IMOYEPKOM, HE COJCPKATh
HEIICH3YPHBIX BEIPAKCHHM.

KanoObl 3asiBUTENEH, coaepxaiiye o0KaJoBaHUE nercTBui  (Ge3nercTBUs)
KOHKPETHBIX JIOJDKHOCTHBIX JIUI], HE MOTYT HaIlPaBJISTHCS STUM JIOJDKHOCTHBIM JIUIIAM JIJISt
paccMOTpeHust U (UJIM) OTBETA.

B cnydae ecnu B kanoOe 3asBUTENS COJEPKHUTCS BOMPOC, HA KOTOPBIM emy
MHOTOKpPAaTHO JIaBaJUCh IHCbMEHHBIE OTBEThl IO CYIIECTBY B CBSI3U C paHee
HaIpPaBISIEMBIMU OOPAIICHUSIMH, U TP 3TOM B Kajlo0e HE MPUBOJSATCS HOBBIE JTOBOJbI
uin  o0cTosTenhcTBA, TyiaBa CyBOPOBCKOTO CEIBCKOTO IIOCEICHHUS BIIPABE TPUHSTH
perieHrne 0 0e30CHOBATEIBLHOCTH OYEPEIHON >KAIOOBI W TMPEKPAIICHUN TIEPETUCKU 10
naHHOMY Borpocy. O JaHHOM PEIICHWH B aJpec 3asBUTENS, HAMPABHUBIIETO XaIo0y,
HaIpaBJIsETCs MUCHMEHHOE YBEIOMJICHUE.

Kanoba nomkHa ObITH paccMoTpeHa B TeueHue 30 paboumx IHEW C JaTel  ee
PETHCTpAIINH.

Ecmm B pesyapTaTe paccMOTpeHHs jkaioba mpu3HaHAa OOOCHOBAaHHOMW, TO
OPUHUMAETCSl pEelIeHHe O MPUMEHEHWH MEphl TUCIUIUIMHAPHOW OTBETCTBEHHOCTU K
JNOJDKHOCTHOMY  JIMIly, JONYCTUBIIEMY HapylleHHWs B  XOJA€ MPEIOCTaBICHUS
MYHHUITUNIATBHOW yCcIyTu, TpeOoBaHUN 3akoHoAaTenbcTBa Poccuiickoit ®depepanuu,
HACTOSIIET0 AJMUHUCTPATUBHOTO PETiaMeHTa | MOBJIEKIIINE 32 COO0M kKajao0y.

Ecim B xome paccmoTpenusi >kamoba TpU3HAaHA HEOOOCHOBAHHOM, 3asBHUTEIIO
HaIpaBJIsIeTCs COOOIEHUE O pe3yJbTaTe PACCMOTPEHHUS JKaloObl C yKa3aHWEM MPHUYMH,
oYyeMy OHa MpU3HaHa HEOOOCHOBAHHOM.

5.2. CyneGHoe 00xaioBaHUE

HetictBue (0e3neiicTBUE) MOMKHOCTHBIX JUIl  agMUHHUCTpaiuu CyBOPOBCKOTO
CENBCKOTO TTOCEJICHHSI, HAPYIIAIOIINE TPaBO 3asABUTENS Ha TOJYYCHHE MYHHIIMITAITLHON
yciryrn  «CoBepIIeHUsT HOTapUadbHBIX JACHCTBUN agmuHucTparueii  CyBOpOBCKOTO
CENIbCKOTO TIOCEJICHUSI MOTYT OBITh OO0KaJIOBaHBI B CyJ€ B MOPSAAKE, YCTAaHOBICHHOM
3aKOHOJATENBCTBOM Poccurickon deaepanuu.

I'maBa agMuHHMCTpanMK
CyBOpPOBCKOTO CEIbCKOT0 MOCEIEHUS C.C. 3onkuH
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